M365 Spring Cleaning:
Disposing Zombie Teams
Let's talk Teams lifecycle management
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We Are AvePoint

Leader in Microsoft 365 data management solutions @
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Our Global Cloud
Instances Ensure
Your Data
Sovereignty

Multiple Global Cloud Instances

» Hyper Scale; Regional Redundancy;
« Cloud Service Resiliency;

« Data Residency Availability;

+ Geo Replication

99.5% Availability | 24/7 Support

Uptime backed by Microsoft Azure and
World-Class Support

7 Million Microsoft 365
Supported Seats

Providing Operational Efficiency for
Microsoft 365

Managing 50PB+

Customer Data Worldwide




We Facilitate Your Cloud Journey

Transformation Governance Compliance

Customer Needs

+ Information Lifecycle Management + Content & Collaboration Security + File Analysis and Discovery

+ Delegated Administration » Operational Governance/SaaS Mgmt - Data Retention

+ Managed, Automated End-User Services + Asset Management + Records Management

+ Cloud Migration and Consolidation  Internal / External Sharing Governance - Data Classification, Audit, Protection

AvePoint Solutions

A AvePoint A avePoint KAyt AAverBine YR '%3 ﬂAveFainL-.
' i ~ — Complionce
@ M: gmrotlon I[?op:&ve (ﬁb Cloud Management QCloud Backup @ Cloud Records ‘@ Guor%ion
K Averoint ) & Averoint
K AvePoint 20 o) M Hub 14 .KAvefml:k .
@ AVA QCIOUd Governonce M L /@" Policies & Insights

For Microsoft 365

Easily Scalable, Cloud Delivered Model to Meet Complex Requirements
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John Peluso
CTO, AvePoint Public Sector
Chief Product Officer

ﬂ_ AvePoint Inc.

9 Jersey City, NJ

.‘ Microsoft
«af Regional Director

Let’'s connect!

john.peluso@avepoint.com
IN in/johnpeluso
3 @JohnConnected

% https://johnpeluso.me
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Stephanie Donahue
President, PAIT Group
Office 365 Strategy

B PaTGroup

9 Cincinnati, OH

Let’'s connect!

sdonahue@paitgroup.com

in in/stephkdonahue
9 @StephKDonahue

% https://www.paitgroup.com
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The Current Scenario

COVID caused a rush to the cloud during quarantine

Positives Negatives

« "Work from anywhere" is the » Little to no planning was
new normal completed

« No more VPN for file sharing e "Lift and Shift" was common

« Attachments aren't buried in « Things are everywhere! Or maybe
email they aren't and they should be ;-)

« Many new features to take  Alot of abandoned Teams that
advantage of were spun up quickly but no

longer in use

@
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Taking a Step Back

If you could it all over again....what would you change?




How is modern collaboration in M365 different?

Legacy Approaches Modern M365 Collab

« Long term, structured repositories Mix of long and short-term
Hierarchical and long-term workspaces

Defined permission structures Non-hierarchical by nature
Limited broken inheritence Multiple services overlapping

Limited privileges to create and Highly privileged owners and
provide access members

Broken inheritance everywhere
Self-service
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What is driving the shift to ad-hoc spaces?

Container-based management

« Group by function, not by
department

« Ability to manage security and
sharing with less broken inheritance

 Create policies for governance &
retention by container instead of by
file type

« If we don't need it anymore, delete
it!

(]
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Teams that have lost relevance

Common Scenarios

e Teams with the word "test" in them

« Teams that haven't
than 90 days

 Project-based Teams

« Customer-based Teams (if they are no

longer a customer!)

been used in more
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Not it!!

Who should decide what can be deleted?

* Legal and Compliance Teams for more formal documentation
and company records

 Management for ad-hoc teams (the Company Picnic Organization
Team doesn't need legal's approval!)

* PMO: Project-based Teams

- Account Management Team: Customer-based Teams (if they are
no longer a customer!)
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The Exceptions

What if the team is no longer active, but content within it is subject to a
longer retention? How should we approach this problem? Does it mean the
Team has to live for as long as the content?

Example: Tax department — tax returns and their work papers are "active for

1 to 3 years" but returns needs to be kept forever
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Signs you may need to reorganize before
iIimplementing governance

You're asking questions like...

| have a LOT of those exceptions you talked about, how could we possibly
create a policy?

* | have documents that people need access to, but | don't want them to
have access to the entire Team - what should | do?

« We only have one Team per department and they are reluctant to delete
anything, how do we confidently separate the content that should be
retained vs deleted?
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So...What's Next?

Implementing governance

Take the time to do the planning -
content and organization is key!

- Use a migration tool to move content
around

« Governance can be addressed before or
after you initially deploy Teams

- Governance is an ongoing activity
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Planning Round 1

Content:

o What goes into OneDrive vs SharePointvs
Teams

o How do we split our content out across Teams
— may be department driven
Security:
o Who needs access to that content?
o Do we allow Guest Access?

Governance:
o Just create teams as requested
o No archiving or Teams deletion

Apps and tools
o No third-partyintegrations

Theme
o Keepitlocked down to control sprawl
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Assessment: Re-organize, flatten your
architecture, identify inactive Teams

Classic sites

Modern Communication sites

Teams w/ Modern team site

contoso.sharepoint.com ¢

( [

[ ]

Root News (Publish)

HR (Publish) HR (Collab)

(Publish)

Employee Reviews (SharePoint) I

Salary Information (SharePoint) ]

Employee Spotlight I

Policies & Procedures ] Policy Drafts (SharePoint) I

News rollup

HR News

Tasks (Planner)
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Project #1 (Collab)

~I Task List (Planner) I

Files (SharePoint) |

Notes (Wiki-OneNote) J

Forms (PowerApps) |

A




Planning Round 2

+ Content
o Migrate sensitive data like HR, R&D

* Governance & Security

o What additional layers of protection are
needed?

= Preventprint
= Preventexternal sharing

* Retention
o Archiving unused Teams
o Archive vs Delete

« Appsand Tools

o Third-party integrations for critical
business systems

o Allow access to approved third-party apps

*+ Theme

o Continue to scale the environment and
take advantage of more 365 features,
without compromising security needs
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Microsoft native tooling to help govern
workspace lifecycle...

Team “Archiving”

« Removes Team from user’s lists of active Teams
« Puts Team conversations and files into “read only”
« Can be reversed by a Team owner

Soft Delete
* Recover deleted Teams and Groups
Group Expiration

« Require owners to confirm their Group is still active and relevant periodically
Retention and expiration of content

« Records management and content compliance policies
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Understanding “archived” Teams

Microsoft Teams

Search or type a command

Favorites

B s
Product Launch

Want an even faster, more collaborative experience? Download the desktop app.

Manage teams

Test Team Search teams Q

Name Description Membership People Type

B
t Contoso News v Active (6)
B

Exec Chatter

Big Wigs A casual forum for senior leadership. Owner &3 9 @ * ...
Big Wigs
General m Contoso News Company News Channel ... everything you need to know ... ~ Owner 205 24 S b SRR
My Other Channel
Exec Chatter Exec Chatter Owner s 2 & *
Product Launch A collaboration area for the Product Launch team. Owner s 11 53] *
Test Team Test Team Owner €% Manage team i
. N
Want to archive "DC Posse"? - festi3 tectios e & Add channel

This will freeze all team activity, but you'll still able to add or remove members and Add members

update roles. Go to Manage teams to restore the team. Leave the team

Description Membership Edit team

D Make the sharepoint site read-only for teamkmbers Get link to team

DC Posse DC Posse Owner

ket
]
3
@

0 % N % (o

Archive Team

Delete the team

=]

o

Eﬁ' Join or create a team Q




Using Retention Policies for Teams

Office 365 curity & Compliance

Create a policy to retain what you . . . .
want and get rid of what you Decide if you want to retain content, delete it, or both
don't.

Do you want to retain content?

. Name your policy @ Yes, | want to retain it (7)

7 H years Create a policy to retain what you

want and get rid of what you Choose locations

Do you want us to delete it after this time? |

O Yes @ No

| For this long... ¥

@  Ssettings

Retain the content based on

Choose locations

. Name your policy

Revi “ @ ai Office 365 groups
eview your settings O No, just delete content that's older than (7) @ settings
ears b Choose locations
@ @ Skype for Business
. @ Review your settings
Need more options?
O Use advanced retention settings ® @ Eg Exchange public folders
All
. 0 & s cramelmessaoss
Choose teams
‘3 Eﬁ Teams chats All

Choose users

©AvePoint, Inc. All rights reserved. Con
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Exclude teams

None

Exclude users




Understanding O365 “Retention Labels”

Office 365 Security & Co

Create a label to help users classify

their content. Label Settings

Retention (D

. Name your label o

On

Label settings

When this label is applied to content...

@ Review your settings @ Ret-i- - —omtom
|& Share @ Copylink ¥ Download [i] Delete o Flow ™ -2 Pintotop [§ Moveto [ Copyto 4 Rename --- 1selected X V¥ @
E e
% Test Doc.rtf
Documents S
Wi
C [ Name Modified Modified By Sign-off status Name *
C Test Doc.rtf
T General September 25, 2017 MOD Administrator
@ Apply label
& HBI Stuff September 11 MOD Administrator
O Do High Business Impact (HBI) @L
BT My Other Channel September 25, 2017 MOD Administrator NGF&
Clear the label
2018-01-24_17-11-17.png April 16 MOD Administrator
Retain ¢ High Business Impact (HBI)
@ [E TestDocrif i August 23,2017 Adele Vance Retain for 7 years
Low Business Impact (LBI)
Delete after 2 years
Label cl
O use Medium Business Impact (MBI)

Retain for 3 years

My New Label

/
‘ Test Label 2

Retain for 22 years




A “layered approach” for M365 governance...

IT Governance

(Broad, organization-wide)

Operational Governance Data Governance

(Application-specific, aligns with IT (Content-specific, aligns with IT Governance goals)
Governance goals)

Ongoing
Workspace Management
Provisioning &
Enforcement

Lifecycle and Item-level
EOL for Retention & Classification
Workspaces Expiration
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Top-down, and bottom-up...

"Container level" "Content level”

Operational Governance Data Governance

(Application-specific, aligns with IT (Content-specific, aligns with IT Governance goals)
Governance goals)

Ongoing
Workspace Management
Provisioning &
Enforcement

Lifecycle and Item-level paaoS
EOL for Retention & Mamt Classification
Workspaces Expiration 9
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Implementing Governance at
the M365 Container Level



Not a number...
.. Just more than you can effectively manage




Best practices for managing M365's new model

End-to-end lifecycle management
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Admins have an “inventory” of all M365

collaborative workspaces

AvePoint

42 Cloud Governance

A Search in Workspace report

Home

1= Export report =1 Mail all contacts

Workspace report

[u5) Management
Phase
Services Compliance status

Profiles \ ©

Service templates Renewal pending

@ Settings A O ®b

MyHub settings @

System settings
Directory

| Workspace report

Guest user report

Job monitor

Name |
R&D Team Site
Quarterly Conference
Q2 Quting
publictoprivate
Public-Team_ElIPaso
Public-ShoeDeal
Public-SalesWestVAT
PublicProductXYz
Public-PDT
Public-New Marketing
PublicMarketingEvents

public-internal_praject

S Refresh

All M365 workspace types

Status

Archived

Active

Deleted

Microsoft Team

Microsoft Team

Microsoft Team

Microsoft Team

Microsoft Team

Microsoft Team

Microsoft 365 Groug

Microsoft Team

Microsoft Team

URL

https://avepointatsd

https://avepointatsd

https://avepointatsd...

https://avepointatsd

https://avepointatsd

https://avepointatsd...

https://avepointatsd

https://avepointatsd...

https://avepointatsd...

https://avepointatsd

https://avepointatsd

https://avepointatsd
P P

Data owners

N

Policy

SC Intranet Policy

Guest Group Team P...

Private Team Policy
Private Team Policy
Private Team Policy
Public Short Term
Private Team Policy
Public Short Term Te.
Public Short Term Te.

Private Team Polic

0 workspaces selected B ¥ =t

‘Pm’mary admin

Primary Data Ow...

Secondary contact Classification

Barriemore Barlow

Barriemore Barlow

Barriemore Barlow; R...

Barriemore Barlow

Ray Hill; lan Anderson

Ray Hil

Ray Hill

Ray Hill

lan Anderson

lan Anderson

Ray Hil

lan Anderson

Barriemore Barlow

Ray Hill

Ray Hill

Ray Hill

Barriemore Barlow

Ray Hill

lan Anderson

Ray Hill

Barriemore Barlow

Ray Hill

lan Anderson

lan Anderson

lan Anderson

lan Anderson

Ray Hill

lan Anderson

Ray Hill

Ray Hill

lan Anderson

Critical Busined

Public-internal_Project

Public-Internal HR Proj

PublicHRUpdates

PublicHRCommunicatic

PublicGroupe-Example

Deleted

Deleted

Deleted

Deleted

Microsoft Team

Microsoft Team

Microsoft Team

Microsoft Team

Microsoft 365 Group

https://avepointatsd...

https://avepointatsd...

https://avepointatsd...

https://avepointatsd...

https://avepointatsd...

Private Team Policy

Public Team Policy

Public Team Policy

Public Team Policy

Public Team Policy

Ray Hill

Ray Hill

Ray Hill

Ray Hill

Barriemore Barlow

Ray Hill

Ray Hill

Ray Hill

Ray Hill

$requester

lan Anderson

lan Anderson

lan Anderson

lan Anderson

$managerofrequester




Admins can drill-down for all details of each

workspace

KAvetoint
@ Cloud Governance
1 Action

Home

Workspace report

Phase Name

Directory

I Workspace report

Contact

View details: Q2 Outing

Workspace details Timelirjg Policy info

Action type All ~~ Action within 1 year

2024-04-01
Next renewal: 2024-04-01 11:48:44

Y 2021-08-31
Renewal task will be assigned to: lan Anderson

\ 2021-08-31
Due date

\ 2021-07-13
Renewal task will be assigned to: Primary team contact

\ 2021-05-25
Renewal task will be assigned to: Secondary team contact

2021-04-06 (Today)
Renewal task is pending to be completed by Ray Hill,

2021-04-06 11:50:54
Renewal task was assigned to: Ray Hill

2021-04-06 11:48:45

Renewal process started

2021-04-06 11:48:43
Renewal process was manually triggered by lan Anderson.

2021-04-06 11:47:19
Renewal process sta

2021-04-06 11:47:17
Renewal process was manually triggered by lan Anderson.

2021-04-06 11:44:54
Renewal process started.

2021-04-06 11:44:53




Admins can drill-down for all details of
each workspace

o) KAveroint
@ Cloud Governance

[ Action — Export report < Contact

View details: Q2 Outing

Workspace report —_ il il —
Oorkspace detalls imeline 0 IC{ Info
Name e Policy Allow users to share the group

team site content with people
outside the organization

Profiles
Allow members to share the site

vice templates and individual files and folders

Allow members to invite others to
the site members group
Allow access requests
System settings
Send access requests to T wne

Direc
: Custom message shown on the access request page

! Workspace report
Guest u

Group/Team lifecycle management

Job monitor
Group/Team inactivity threshold management

Enable group/team inactivity threshold
Approval process 1A Approval

Enable group/team inactivity threshold
warning

Reminder profile

Enable an additional group/team lifecycle
action

Group/Team lease management




How do you
keep this
information
current over
time?




Periodic review and recertification by data
owners confirms need, permissions, etc.

(@ Home

Quick req

My hubs

Pinned hubs
Default hubs
Shared hubs

Saved hubs (7)

To-do list

Approvals

New Vendor

D

Confirmations

ATS

Renewal Per

Q2 Outing

Renewal Pending

Lease for Workspace a

Waiting for Approval

Chicago Office

Pending confirmation of gover|

View details: Q2 Outing

Microsoft Team information

Phase

Name

ID

Site
Teams
Notebook

Primary Data Owner

Secondary contact

Owners

Policy

Type

Language

Additional Information
Critical Business Application
Region

Access Level

Line of Service

Site &3
Teams @

Notebook 2

S Ray Hill
a lan Anderson

Group Team Policy ©

oft Team

en (US)

Private Inte|

Corporate Communication




Periodic review and recertification by data
owners confirms need, permissions, etc.

(8 MyHub

L Searchin all services
M Home .
Team renewal: Q2 Outing
ﬂp Workspaces
B Requests As a data owner, you have responsibilities...
Your Microsoft Team is due for renewal. Our corporate governance policy requires
% Quick requests N you to complete this renewal process and specify/confirm the appropriate
governance information for your Team.
53 My hubs A
If you're no longer interested in keeping this Group or Team you can select "No, |
£ Pinned hubs v want to delete it" you will remove the Group or Team for future use. If you're not
TR " sure what this renewal is for, please select "No, and | don't know who is responsible
for the renewal process"
&b Shared hubs
The renewal process should only take a few minutes.
A;  saved hubs (7) N

Are you ready to begin?

(®) Yes, and | will complete the renewal process
Is this Microsoft Team still required?

® Yes, | want to keep it
O No, l want to:

(O No, and | don't know who is responsible for the renewal process

R




What if the workspace is no longer needed?

Search in all services

Home

Team renewal: Q2 Outing

Requests As a data owner, you have responsibilities...

Your Microsoft Team is due for renewal. Our corporate governance policy requires

Quick requests e you to complete this renewal process and specify/confirm the appropriate
governance information for your Team.

0
i
8  Workspaces
=
&
S

My hubs ~
If you're no longer interested in keeping this Group or Team yau can select “No, |
Pinned hubs ~ want to delete it" you will remove the Group or Team for future use. If you're not
sure what this renewal is for, please select "No, and | don't know who is responsible
@  Default hubs ~n N
for the renewal process
4 Shared hubs
The renewal process should only take a few minutes.
s saved hubs (7) o

Are you ready to begin?
@ Yes, and | will complete the renewal process
Is this Microsoft Team still required?

(D Yes, | want to keep it
@ No, I want to:

£ Shared hubs
The renewal process should only take a few minutes.
A saved hubs (7) v

Are you ready to begin?
(®) Yes, and | will complete the renewal process
Is this Microsoft Team still required?

(O Yes, | want ta keep it
® No, I want to:

(® Delete this team
(O Archive this team

(O No, and I don't know who is responsible for the renewal process

Cancel




AvePoint managed de-provisioning of 0365
Workspaces

Group/Team Lease Management ¥ Enable group/team lease management

Choose whether to enable a lease period for the Office 365
Group/Microsoft Team. A lease period is the amount of time the
group/team is available for use. With this option enabled, a lease
expiration task will be assigned to approvers specified in the
selected approval process asking if they would like to extend the
lease or delete the group/team. You can also enable lease
expiration warning to remind the approvers of the lease
expiration in advance, and/or enable automatic deletion of the
group/team when the lease expires.

Note: If you enable automatic deletion of the group/team and
enable the notification upon the deletion, apart from specifying
users as the e-mail notification recipients, you can also enter § to
select from the following options:

View Available Roles »

*Generate a group/team lease expiration task after a lease period of
1 Year(s) ¥ orwhen the last lease extension expires
*Approval Process:
Group Owners v

Create New
Create From This Existing Approval Process

'Stage one:
Assign To:
$Primary Group Contact; $Secondary Group Contact
Order:
All at once (parallel)
Allow the approval stage to complete when one approver
approves
Allow approvers to reassign tasks to others
[} Enable group/team lease expiration warning

¥ Enable automatic deletion of the group/team

*Automatically delete the group/team when the lease has
expired for

Day(s) ¥

@ Enable a reminder for the approvers before the
group/team deletion task is generated
*Reminder profile:

Select One v
Create New

# Notify the following people upon the deletion of the
group/team

#




Renewal Profile Managemen

Adding “teeth” to the Teams archiving concept...

@| Save x Cancel

Duration and Escalation

Add user roles or groups (Microsoft 365 Groups, security groups,
distribution groups, or mail-enabled security groups) to complete
the renewal task. Select the renewal process option from the
Order drop-down list:

® One at a time (serial) - The renewal task assignees must
complete the task one after another. If an assignee does not
complete the renewal task in the specified duration, the task
will be assigned to the next assignee according to the
specified order of assignees.

All at once (parallel) - The renewal task will be assigned to all
task assignees at the same time. All renewal task assignees can
completée the renewal task within the duration anytime. Once a
task assignee completes the task, the current renewal process
is over.

Select an e-mail template to notify the assignee of the renewal
task and specify a duration for each renewal process. You can
also enable automated team archiving. If the renewal process
of a team is not completed within the specified period of time,
the renewal task will be overdue and the team will be
automatically archived. When the team is archived, the team
membership and team site permissions will be changed
according to the team archiving profile applied to the team's
policy. The task assignees can still complete the overdue
renewal task. When the task is completed, the archived team
will be automatically restored.

Renewal profile for “APAC Conf Tea

"Renewal task assignee:

‘ $Primary group contact
‘ $Secondary group contact
+Add User Role

=+ Add Group
“Order:

One at a time (serial)
"Duration for each renewal pi

[14 [Days) v

) Allow renewal task assi
other users

"Notification e-mail template
renewal task:

Built-in Office 365 Group Rent
Enable automated team

“Archive the team if the

completed after [30

[] Enable reminder bet

©AvePoint, Inc. All

E save M Cancel

Team Membership and Team Site Permissions

Choose how to manage team membership and team site
permissions when Microsoft Teams are archived.

If you want to change team owners, you must specify at least one
user to take over the team owner role. If none of the specified
users can be found in the Microsoft 365 tenant, the account that
is used to create the Azure AD app profile, the account in the
service account pool, or the service account will become the team
owner,

Note the following team restore results if you want to change
team site permissions:

Make the site read-only for team members - When an archived
team is restored, team members’ permissions will be restored.
Make the site read-only for all users except the team owners -
When an archiyed-tearris-restored; users-permissionsto-theteam
site will not be|restored.

Remove all site permissions from users except the team owners -
When an archived team is restored, users’ permissions to the team
site will not be restored.

Lock the team site - When an archived team is restored, the team
site will be unlocked.

Remove all team members
Change team owners

O Remove all team owners
@ Demote all team owners to team members

*Assign the team owner role to the specified users while
archiving the team

ATSAdmin

Change team site permissions

Make the site read-only for team members

00

Make the site read-only for all users except the
team owners

O

Remaove all site permissions from users except the
team owners
Lock the team site

®

@ Lock the site in "no access” status

(O Lock the site in "read-only" status




Lifecycle timeline, archiving or deleting based on
time, inactivity...

SharePoint
%
Project Management Intranet sensitv
_r..‘;:J PM :‘_:W.,:-C".? Client Portal External C A?T‘fi‘i Clacsic Intranss Rarnnike ClOUd Governance Pane‘

Properties Metadata Lifecycle Timeline  Start a Request

+ New v 183 Page details &2 2018-07-09 <_< Provisioned =t

Lease

Expiration ( A 2018-12-20

@ 2019-01-04 <1E
Mr Q. 2019-01-13
| - Q Pel;miss_ion
Welcome to the Project Management Intranet! = 20190201 ::CE"'“““""
4 > Ownership
Click Here to work on a project. Recertification

Q. Permission
LEARN MORE > Recertification . 2018-05-01

S
# Ownership
_|_Recertification




Adaptive scopes for retention policies leverage
Cloud Governance metadata

3 Contoso Electronics Microsoft 365 compliance

Information governance > Create retention palicy

- e DEfine the Scope Of this pOI g 3 Contoso Electronics  Microsoft 365 compliance

@ Scope Policy scope can be adaptive or static. An adaptive policy wi
I specified Active Directory attributes and will automatically a
attributes. A static policy is applied to a fixed set of location

Information governance > Create new adaptive scope

(O Retention settings change o n » %
- ame your scope
| | What do you want this scope to include?
O Finish @ ,A\f‘::rp:e‘\’:(xwogp:dapﬂve scopes, which consist of Active Directon @ Define conditions/locations Each type of scope uses different Active Directory attributes to match the users, groups or sites you want this
o B, ! olicy to apply to.
sites in your organization, you'll choose supported locations con pelicy PRy
automatically update to match the criteria defined in the adaptiv O Review O
User
O Static scope Attributes used to define users include First name, Last name, Department, Country or Region and more.
You'll choose locations containing the content you want to retair o
example if a SharePoint site is added or removed), you'll need to (2 site L
Attributes used to define SharePoint sites include Name, URL and SPWeb.

O Group

Attributes used to define groups include Name, Description, Email address and Aliases.

©AvePoint, Inc. All rights reserve
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Moving granular content to longer term repositories...

@ Cloud Records

Home > Rule Management > Create

* Define a rule

O Copy from an existing rule
@ Create a new rule

Name:

‘ Move record to long term repository

Description:

Move a record to a long term repo before deleting a Team

* Define an object level
Document/E-mail

Define a disposal class @

Disposal Class:

‘ E421-EO5

©AvePoint, Inc. All rights re

* Select a content source and define rule criteria

[ Exchange Online [ File System

* Define rule criteria

Manage the content when All of these criteria are mer. —“+ Add
B> Columin (Text) Rocord scrics  Equals Projcct SOW ><
B> Column (Yes/No) Project Comple Equals Yes <
B> Column (Yes/Nao) Is Executed Equals Yes 2<
What would you like to do with the content?
<> Remove content and destroy &
<> Record Declaration and Tagging @
® Move documents to a new destination library @
Specify a destination:
@ Enter a destination
htrps//somesite SPO.com/Sites/ClientServicesRecords wValiclation lest
© Select a destination from the tree
If an object with the same name already exists, then:
< Skip and keep the destination object
@ Overwrite the destination object
©> Add a suffix to the object when moved to the destination
) Declare each document as a SharePoint record when it is moved
* Select a content source and define rule criteria
# SharePoint Onl (] Exchange Online (] File System
* Define rule criteria
Manage the content when All of these criteria are met. <+ Add

B> Column (T

t) Record series  Ecjuals Project SOW ><

<
Excouted Equals Yes <

B> Column (Y

/No) Project Comple Equals Yes
B> Column (Yes/No)

What would you like to do with the content?
> Remove content and destroy &
© Record Declaration and Tagging &
@ Move documents to a new destination library &
Specify a destination:
@ Enter a destination
hrrps://somesite.SPO.com/Sites/ClientServicesRecords wvalidation Test

> select a des

ination from the tree

If an object wirth the same name already exists, then:

<> skip and keep the destination object

@ Owverwrite the destination object

<> Add a suffix to the object when moved to the destination

Declare each document as a SharePoint record when

is mowved
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